Now that you've filed to run for
office, the following
iInformation will help you run
your campaign.
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DEFINITIONS

Announced Candidate: Any person who has made a public
statement of intent to run for public office. The person MAY
NOT accept any contributions or expend funds until he/she
becomes a filed candidate.

Filed Candidate: Any person who has appointed a campaign
treasurer, designated a financial institution for the purpose of
depositing campaign contributions, and filed form DS-DE 9
(Appointment of Campaign Treasurer) with the Supervisor of
Elections. Campaign can now accept contributions and expend
funds. Within 10 days of filing candidate must also file a
Statement of Candidate (Form DS-DE 84). Treasurer's reports
are due on quarterly basis until Qualifying.

Qualified Candidate: Any person who files all of the required
forms with the Supervisor of Elections during the qualifying
period and either pays the qualifying fee or qualifies by petition.
Candidate's name is printed on the ballot.

Write-in Candidate: Any person seeking election by write-in.
Must file appropriate forms with the Supervisor of Elections
during the qualifying period. Name will not be printed on the
ballot. Space will be provided on ballot for write-in candidate.
Candidate must educate voters to write-in candidate's name in
the space provided on General Election ballot.



Now What Do | Do?




STATEMENT OF CANDIDATE

Your next step as a filed candidate is to read
Chapter 106 of the Florida Statutes and submit
your Statement of Candidate.

The Statement of Candidate must be filed with
the Supervisor of Elections Office within ten (10)
days of filing the Appointment of Campaign
Treasurer and Designation of Campaign
Depository. (F.S. 106.23)

Don’t forget to file your campaign treasurer’s
reports on time.

Keep reading for additional information on
candidate qualifying, campaign finance, filing
your campaign reports, and campaign
advertising.



OFFICE USE ONLY

STATEMENT OF
CANDIDATE

(Section 106.023, F.S.)
(Please Type)

candidate for the office of )

have received, read and understand the requirements of Chapter 106,

Florida Statutes.

Signature of Candidate Date

Each candidate must file a statement with the qualifying officer within 10 days after the
Appointment of Campaign Treasurer and Designation of Campaign Depository is filed. Willful
failure to file this form is a first degree misdemeanor and a civil violation of the Campaign
Financing Act which may result in a fine of up to $1,000, (ss. 106.19(1)(c), 106.265(1), Florida
Statutes).

DS-DE 84 (Rev. 03/08)




Pursuant to 99.061, F.S., all candidates must file their
qualifying papers in the office of the Supervisor of
Elections no earlier than noon of the 71st day prior to
the election, but not later than noon of the 67t day
prior to the date of the election.

No qualifying papers will be accepted PRIOR TO NOON
ON THE BEGINNING DATE OF QUALIFYING OR AFTER
NOON AT THE END OF QUALIFYING.

Additional information regarding qualifying will be
forwarded to filed candidates prior to the beginning of the
qualifying period.
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CANDIDATE QUALIFYING

(cont’'d)

Florida Law requires that a candidate file the following:
Appointment of Campaign Treasurer and Designation
of Campaign Depository (Form DS-DE 9)

AND
Statement of Candidate (Form DS/DE 84)

AND
Loyalty Oath/Oath of Candidate
(Forms DS-DE 24A, 24B or 24 C)

AND
Statement of Financial Interests (Form 1 or Form 6)
AND
Petition Certification
OR
Qualifying Fee (Check MUST be drawn from campaign

account ) Special District candidates whose only expense is the
filing fee are not required to appoint a campaign treasurer or
designate a primary campaign depository.

More detailed information will become available
as the election cycle progresses



DATES TO REMEMBER

PETITIONS
Judicial Candidates — NOON on 372972010
Local Candidates — NOON on 5/17/2010

(Petitions must be received in the Supervisor of Elections Office

by the above deadline to be eligible for verification)

QUALIFYING
Judicial Candidates — NOON, 4/26 — NOON, 4/30/2010
Local Candidates — NOON, 6/14 — NOON, 6/18/2010

“2010*

August 24 Primary Election

November 2 General Election




CAMPAIGN REP
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FILING DATES

2010 Calendar of Reporting Dates for candidates,
political committees, committees of continuous existence,
and independent expenditure organizations.

REPORT SCHEDULE

Cover Period
10/01/09 — 12/31/09
01/01/10-03/ 31710
04/01/10-07/16/10
07/17/10-07/30/10
07/31/10—-08/19/10
08/20/10 - 09/10/10
09/11/10 —-09/24/10
09/25/10 —10/08/10
10/09/10 — 10/28/10
10/29/10-12/31/10

Report Code Due Date

Termination Reports

After April Qualifying TR
After June Qualifying TR
TR

Primary Election
General Election

2009 Q4 01/11/10
2010 Q1 04/12/10
2010 F1 07/23/10
2010 F2 08/06/10
2010 F3 08/20/10
2010 G1 09/17/10
2010 G2 10/01/10
2010 G3 10/15/10
2010 G4 10/29/10
2010 Q4 01/10/11 *
07/29/10
09/16/10
11/22/10

01/31/11

*Note: Q4 report not required by candidates participating in the 2010 Election



CAI\/IPAIGN FINANCE

Candidates are required to report all:
— contributions
— expenditures

Contributions include:
— money (checks, credit cards, debit cards, and cash up
to $50)
— third party loans
— in-kind contributions

Contributions are limited to:
— $500 per election per donor
— $50 in cash per donation
— $100 from non-emancipated minor

There are no limitations on contributions made by the
candidate to their own campaign.

In-kind contributions made by the candidate may not be
monetarily reimbursed at the end of the campaign if
funds remain.

Occupations listed for contributions may not state
“businessman.” You must list the specific job title
for each contributor.



Campaign Finance &
Reporting Requirements (contd)

For business contributions, the specific principal type of business
conducted must be listed. (i.e. real estate, construction, banking)
(F.S. 106.07(4)(a)(1))

Contributions may not be accepted by the campaign upon the
candidate:

— becoming unopposed at the end of the qualifying period
— withdrawing from the race

— being elected to office

— being defeated in an election (F.S. 106.08(3)(b))

Candidates or their representatives cannot accept donations within 5
days of an election containing their contest.

**Defined by Division of Elections advisory opinion as Thursday at
midnight prior to the election

Unauthorized Contributions:
— must be returned to contributor

— may not be used or expended by or on behalf of candidate
(F.S. 106.08(3)(a))

Anonymous Contributions:

— must be reported as anonymous contribution

— candidate must provide a cover letter explaining that the
contribution is anonymous and impossible to return within 10
days of submitting the report on which it is listed

— do not spend contribution

— at the end of the campaign, donate the contribution to an
appropriate entity under section (F.S. 106.141)

All campaign contributions must be deposited within 5 business days
of receipt. (F.S. 106.05)

Accepting a contribution in a government building is prohibited. (F.S.
106.15(4))



Campaign Finance &
Reporting Requirements (contd)

It is a violation to solicit contributions from or make
donations to religious, charitable, or civic organizations
unless the candidate has been a member or regular
donor of such for at least six months, or it involves the
purchase of tickets, admission to an event, or
purchasing an advertisement.

Campaign expenditure reports must be complete,
including:

— payee’s full name and address

“Jane Doe, Tallahassee, FL” is not sufficient

— amount of expenditure

— date

— purpose of payment (clear and specific)

Use of credit cards, including personal cards, are
prohibited in local races.

— use checks or debit card drawn on campaign
account

If a reimbursement is made on the expenditure side,
an entry on the contribution side must also be listed for
that corresponding item.

Do not pay for items out of your own funds and then
reimburse yourself. If you are out and do not have a
campaign check or debit card to use, you must list the
item as an in-kind contribution. REMEMBER, in-kind
contributions may not be monetarily reimbursed.



Campaign Finance &

Reporting Requirements
(cont’'d)

e After qualifying, a treasurer may withdraw up to $100 per
week from Petty Cash.

e Petty Cash funds must be spent in amounts less than $100
and:
— may only be used for office supplies, transportation
expenses and other necessities
— may not be used for the purchase of time, space or
services from any communications media

e Reporting Petty Cash:

— candidate must report total amount withdrawn and
total amount spent each reporting period. This will
include entries on the expenditure side of the report

— candidate does not have to report each expenditure
from petty cash individually, however...

— complete records of petty cash expenditures must be
kept

(Mniipa e istric or ) v —— Bm See 106.11(1)(b),

ORDER OF [s_ | F.S. for the exact
DOLLARS criteria which must

i T LIy Sqpaleseal Compaia s oDty Tess be printed on

campaign checks.




Campaign Finance &
Reporting Requirements (contd)

e Failure to submit a completed campaign finance report
electronically by 5:00 p.m. on the date due will result in
the Supervisor of Elections declaring the report
“delinquent”.

e Do not submit any report prior to the period closing.

e A campaign finance report may be amended any time
after its submission.

Failure to file the campaign finance report with the
Supervisor of Elections Office by the required date will
result in an automatic fine!
— $50 per day for the first 3 days late (including
weekends), then

— $500 per day, not to exceed 25% of total
contributions or expenditures, whichever is greater

— $500 per day, not to exceed 25% as shown above,
IS automatic on report immediately preceding
primary or general election

— All fines must be paid from personal, not
campaign account!




Campaign Finance &
Reporting Requirements (contd)

After the election is over, money in the campaign
account may be used to:

— purchase “thank you” advertising

— pay for items previously obligated

— pay campaign account close-out costs

— dispose of funds under Ch. 106.141, F.S.

Ch. 106.141 provides for the following:

— candidate may be reimbursed for previously
reported campaign contributions and loans

— pay Elections office for petition verification if undue
burden form was submitted

— pay election assessment fee, if candidate qualified
by petition

- rbetu_rn contributions to all contributors on a pro-rata

asis

— give the funds to a Sec 501(C)(3) charitable
organization

— give the funds to the party of which the candidate
was a member (not to exceed $10,000)

— give the funds to the political subdivision from
which the candidate sought office

Candidates have 90 days following their election, loss
or withdrawal to file a final termination report with the
Elections Office.



FILING CAMPAIGN REPORTS

Our office requires the electronic filing of campaign
treasurer reports in order to make campaign contributions
and expenditures readily available to the public. The
system also allows candidates the ability to quickly and
easily view opponents’ reports.

Upon becoming a filed candidate, each candidate will be
assigned a username and password for logging onto the
system. The system is free to the candidate and can be
accessed through our website at LeonVotes.org.

Requirements for accessing the online reporting system
are: PC, MAC or other computer; internet connection; web
browser such as Internet Explore; Printer; and Adobe
Acrobat Reader (free download available at
www.adobe.com/products/acrobat/readermain.html)



http://www.leonvotes.org/
http://www.adobe.com/products/acrobat/readermain.html

GETTING STARTED

e From a computer, access the internet.

e Log on to Leon County Supervisor of Elections
website at: LeonVotes.org

v Upholding the

Constitution
of the State of Florida

Registered Voters as of 5/1/09 [lemucrat - 103,488  Republican - 48,555 Other - 28,386 Total 180,429

Register to Vote § Find Your Precinct § Vote by Mail
Supervisor of Elections
Leon County
Voter Education Candidate | Pollworker
Information

Information
HOME PAGE

* Home

# General Information

# Candidates & Committees
W Elected Officials

W Elections & Results

W Facts & Figures

W Maps

# poll Workers
# User Login

# Voter Registration &
Information

2008 General Election!



http://www.leonvotes.org/

LOGGING IN

Locate the Candidate Login link located under
the “Candidates and Committees” section
on the left side of the page.

Click this link to continue the Login process.

Register to Vote | Find YourPrec (] Vote by Mail
Supervisor of Elections
Leon County e
Voter Educatwn Candll’ @« PO"WOI’!(QI'
Inforr on Information

HOM PAGE

* Home

* General Information

* Elected Officials
# Elections & Res
* Facts & Figures
* Maps

# Poll Workers
# User Login

W Voter Registration &
Information

2008 General Election!

Record setting Early Voting and
Mail Ballots in Leon County!

# Web Links of Interest

g

wE_J
GET ADOBE POF READER

7 EarlyVoting 42,432
By Mail Ballot 29,222
J¢ AtYour Precinct 77,665

¢ Total Voters 149,319 ¥r

*
x ¥t

VOTE %2010

LEON COUNTY

Ion Sancho
Supervisor of Elections
(850) 606-VOTE
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LOGGING IN (cont’'d)

Type in the Candidate ID number and Password
supplied to you by the Leon County Supervisor of
Elections Office in the spaces provided.

Click the “Login’ button.

We strongly suggest that you change your
password the first time you log in.

You are responsible for remembering your
new password and keeping it safe.

Candidate Log In

Candidate ID | Passwwc:ll ﬂl




ENTERING FINANCIAL
REPORT DATA

e The system will present you with a list of reports
similar to this to choose from.

Candidate Reports

Election :

Past Reporting Periods Current Reporting Periods Future Reporting Periods
Total | Total
o a‘b Eﬂxs Status

Import Entries

2009-Q1
(02/23/2009 - 03/03/2009) 3/10/2009

2016-Q1
(01/01/2016 - 03/31/2016) 4/10/2016

2016-Q2
(04/01/2016 - 06/30/2016) 7/10/2016

2016-Q3 _
(07/01/2016 - 09/30/2016) 10/10/2016

aE

e Find the line with the appropriate reporting
period for your data. Current reports due are
shaded in green, and your data must fall within
the dates listed for the reporting period.

e The past and future reporting periods are locked
to prevent you from inadvertently entering
current data into a past or future period. If you
need to enter past or future data, you can easily
unlock the report by clicking  ycciis repor |




ENTERING FINANCIAL
REPORT DATA (contd)

Click either “Enter Contributions” or “Enter
Expenditures” for the appropriate report period
depending on whether you wish to enter
contributions or expenditures.

Import Entries
2UUQ-Q1 Enter Contributions
(02/23/2009 - 03/03/2009) 3/10/2009 No Data Entered Erger EXDE;ditulres
repare | otals
Submit Waiver
Import Entries
Enter Contnbutions
Enter Expenditures

Prepare Totals
Submit Warver




ENTERING FINANCIAL
REPORT DATA (contd)

e Click one of the “Add Contribution” or “Add
Expenditures” links.

Candidate ; Candace Candidate (19)
Office : SOE Demo

Campaign Treasurer's Report - ltemizegfl ontributions

Election : General {20
Report Date : 03-Q3 (71172003 -9
Add Contribution

Contribution | In-Kind
Type Description

Total $0.00

5e | hate | Contributor | SOMTRUCT

N Type Amend | Amount

Cccupation

Add Contribution Return to Report List

d a new contribution, click the 'Add
to modify the item or to delete it

This is the list of individual contribution items on the financial repaort.
contribution' link above. You may also click the Edit or Delete link for an
entirely.

 Note: “Return to Report List” will take you back
to the list of reports.




ENTERING FINANCIAL
REPORT DATA (contd)

e Enter all required information into the appropriate
area of the form.

e If the contributor or vendor is a company, enter
the entire company name in the Last name field
and leave the First and Middle name fields blank.

Date |8 -418 =||2003 | Date of item (mm/ddiyyy)

Enter fast name or company name if a

Contributor Name I— M|ddle|— busingess

Address 1 |
Address 2 |
cy [ st @[
Amountd [
e [Incividual ¥ ?c?rlwltarftg H;gr‘wpe that best describes this
Contributor Occupation [~ The occupation of the contributor is orly

required if the amount is over $100

Contribution type ICash v[

& Type the description of any In-kind
contribution. If the contribution is from a
polltcal par‘[y and is allocatable towards

Ir‘lnnnl : — I_I_Fﬂ._an ok




ENTERING FINANCIAL
REPORT DATA (contd)

Be sure to notice “Contributor Type” and
“Contribution Type” default values and change

If needed using drop down arrow to select

appropriate type.

Contributor Occupation

Indkadual 'I

Contributor Type

that best describes this

The occpation of the contributor 15 only
required if the amount i over $100

Cortributiontype | Cash

1

Select the “Add Contribution” button to add

each item to the report list.

Use the “Cancel” button to return to the report
list upon completion. Returning to the report list
automatically saves your work.

In-kind Description

Type the description of ary |

contribution. If the contrib isfrom a

Add Contribution




ENTERING FINANCIAL
REPORT DATA (contd)

e If you need to make a change to an item after
adding it, select “Back to Transactions” from
the contribution or expenditure entry screen, then
select the “Edit” link at the left of that item.
Candidate : Candace Candidate (19) B
Office : SOE Demo
Campaign Treasurer's Report - ltemized Contributions
Election : General {2004-11-02)
Report Date : 03-Q3 (71172003 - 8730/2003) 10/10/2003
Add Contribution
ﬁﬁ% Drate Contributor %opnetributor Occupation %opnetribution B’g?ﬁpti on Amenc
E ' Women in Politics
Delete 1191772003 | 3400 Main Street Committes Check
Tallahassee, FL 32311
E Candace C_andidate . .
Delete 21972003 [ 1234 America Street Indivicual |retired Loan |
Tallahasses, FL 32301
Total

4

Add Contribution Return to Report List

To delete an item, select the “Delete” link

located to the left of that item.




SUBMITTING THE REPORT

Review your contributions and expenditures for the
report period you are filing, making sure each
entry is accurate and complete.

Edit information, if necessary.
Click the “Submit Report” button ONLY when

everything is correct and you are ready to submit

the report.

2009-Q1
(02/23/2009 - 03/03/2009) 3/10/2009

$149.99
(2 items)

Mot Filed
Data Entry Started

Import Entries

Enter Contributions

Enter Expenditures

Prepare Totals

Submit |

Export CSV

Import Entries
Enter Contributions
Enter Expenditures

Prepare Totals

Submit
Export CSV




SUBMITTING THE REPORT

Once a report is
submitted, no
changes can be made
to the original report.
After submission, any
changes must be
made as
amendments to the
original report.

REMEMBER: By
accepting the
Candidate ID and
Password issued
by the Elections
Office, both the
candidate and
campaign
treasurer affirm
the information
being submitted
has been reviewed
for accuracy.

(cont’'d)

Submit Report

Cancidate : Candace Candidate (19) Office: SOE Demo
Report Period 7112003-9/30/2003 Due Date 10/10/2003
Cortributions $525.00 Expenditures $0.00

Click onthe submit button below to file the report.

Once areport 1 filed it cannot be changed. Any changes must be
Mmade as amendments to the original report.

Submit Repor | Cancell

Click the “Submit Report”
button only when you are
ready to submit the report.




SUBMITTING THE REPORT

(cont’'d)

A confirmation number will be provided upon
submitting the report.

Once the electronic report has been received by our
office, you will notified via email and the report will be
released for viewing on our website.

Please remember, once a report has been
electronically submitted you are no longer permitted
to make changes and an amendment must be filed.

You may want to keep a printed copy of the entire
report for your own records.

If you received an anonymous contribution, you must
provide a letter explaining that the contribution is
anonymous and impossible to return within 10 days of
submitting the report.



SUBMITTING A WAIVER

If you have had no campaign activity during a
reporting period (received no contributions nor
made any expenditures), you must submit a
waiver for that period.

Click the “Submit Waiver” button only once
when you are ready to submit the waiver for
the reporting period.

Candidate Reports
Election : 2017 Test Election (2017-11-07)

Past Reporting Periods Current Reporting Periods Future Reporting Perjpds

Total | Total
Rpt Date Contrib | Exp Status
2009-Q1 ) _ | Not Filed
(02/23/2009 - 03/03/2009) 3/10/2009 Data Entry NOT Started Prepare Totals
__Submit Waiver |
__ExportCSV__|




SUBMITTING A WAIVER

(cont’'d)

Just as submitting a report, once a waiver is
submitted, no changes can be made. After
submission, if you find you did have contributions
or expenditures for a period, you must file an
amendment for that period.

Click the “Submit Report” button only when you
are ready to submit the Waiver.

Submit Report

Candidate : tameka ward (188) Office : Leon County School Board - District 3
Report Period 04/01/2004-07/01/2004 Due Date 7/12/2004
Confributions $0.00 Expenditures $0.00

Click on the submit b

Once a report is filed it cannot be chan
made as amendments to the original repo

ANy char@es must be

| Submit Report I Ca

Note, both the contributions and
expenditures are $0.00 when a waiver is

submitted.




AMENDING A REPORT

bd Log I n USi ng Candidate Reports

. Election : 2017 Test Election (2017-11-07)
yo u r Ca‘n d Id ate Past Reporting Pericds Current Reporting Periods Future Reporting Periods
ID number and ot Tl

paSSWO rd . View Contributions

2009-01 $49.99| _ |Submitted View Expenditures
- Flnd the ||ne (02/23/2009 - 03/03/2008) 3/10/2009 | (1 item) #1013684 Print ngg\?nd
containing the
corre Ct re po rt (01/01/2016 -233}361}(2!0115) 4/10/2016
that needs to
be amended . 2016-Q2 i i No Data Entered

(04/01/2016 - 06/30/, Unlock this report
e (Click on the
“Amend”
button.

2016-Q3 No Data Entered
(07/01/2016 - 09/30/2016) 10/10/2016 : : Unlock this report

NOTE: A report must have
been submitted before it can
be amended.



AMENDING A REPORT (contd)

e This screen should appear
you clicked the Amend
button.

Click the “Next” button to

If

continue.

File

j <Candidate Reporting - Main Menu - Microsoft Internet Explorer

Edt WYiew Favorites  Took

Help ‘

Pk - = - @ GH @Search [l Favorites @Media @ | %v SH- E

Address |£j httpst/ fclio. hrndns.net/wursys fiScand/candidate_pb.phpdop:

ndl&courty=|

p=Eescheddet_code=10arp Y| (G0 ‘Unks g
R

Amend Report

next button below will generate an amended repart for the 7/1/2003 - 9/30/2003 report

The next step is t0 issing items or select itemns from the report to change.

Next

e This screen should now

appear.

Candidate Reports

Election : 2017 Test Election (2017-11-07)

e You will notice a report

Past Reporting Periods Current Reporting Periods Future Reporting Periods

has been added for the

same time period you

selected with the
addition of the word

Total | Total
Rpt Date Contrib | Exp Status
View Contributions
2009-Q1 $49.99 Submitted View Expenditures
(02/23/2009 - 03/03/2009) 3/10/2009 | (1 item) #1013684 Print | Amend
Export CSV
Import Entries
Enter Contributions
2009-Q1 Not Filed Enter Expenditures
(02/23/2009 - 03/03/2009) 3/10/2009 Data Entry NOT Started Prepare Totals
{Amended) Py
Submit
Delete Report
Export CSV

(Amended).

2016-Q1
(01/01/2016 - 03/31/2016) 4/10/2016

No Data Entered

. Unlock this report |




AMENDING A REPORT (contd)

Select either the “Enter Contributions” button or
“Enter Expenditures” button based on the type of
entry you need to amend.

Candidate Reports

Election : 2017 Test Election (2017-11-0

Past Reporting Periods Current Reporting Periods Futi\e Reporting Periods

Total | Total
Rpt Date Contrib | Exp Status
View Contributio
2009-0Q1 $49.99| _ |Submitted View Expenditur
(02/23/2009 - 03/03/2009) 3/10/2009 | (1 item) #1013684
Enter ContribulWons
2009-Q1 Not Filed Enter Expenditures
(02/23/2009 - 03/03/2009) 3/10/2009 - - | Data Entry NOT Started | __Prepare Totals
(Amended) -
Submit
Delete Report
Export CSV
2016-Q1 No Data Entered
(01/01/2016 - 03/31/2016) 4/10/2016 ; : Unlock this report |




AMENDING A REPORT (contd)

You now have the option to:

“Add Expenditure”

“Amend Item from the Original Report”

“Add Contribution”

palgn Treasurer's Repo - temized Contrbutons

Election  General 2004-11402)
- (03-03 (71112003 - 9/3012003) 1

Clcon: General (0044142)
3 (1112003 - 13052003 1010003

(Amended) (Amendee)
Add Expenditure Arnend tem from Orig Report Add Conton Amgrlbem fom Orig Repot
S8 Expanditure R ‘ I
T Date | Yendor | Purpose Tine Amend [ Amount i Dt | Combutr o Amend Aot
Total $000 I il

Add Expenditure Return to Report Ligt

Add Contouon Refum o Report g




AMENDING A REPORT (contd)

If you are amending
an item from the
original report, you
will see a screen like
this one.

From this list select
the item that needs
to be amended.
Click on the
“Amend Item”
button.

The following list 15 the list
of the itemns on the original report

that you are amending.

Select the itern to amend and you
will be given a screen to enter
the new values for the item.

1'Wamen in Palitics $45.00
? Candidate $500.00

I oter $125.00

4 Foreall $3.00

§ Arnend [term




AMENDING A REPORT (contd)

Make the needed change.

Click the “Update Amended Contribution”
or “Update Amended Expenditure” button.

Candidate : Queen Diva (51) Office : SOE Demo
Amend Report - Enter changes to this item

Date IS‘ vH'IS‘ VMZDDS hd Date of item (mm/dd/yyyy)

Lagtlleon

First [county Middie |

Contributor Name Enter last name or company name if a bu

Address 1 |3153ca|houn

Address 2

ity Itally ST Iﬁ Zip |323D‘I
Amount $ IZ?SQ.BD
Contributor Type IIndiwduaI 'l Select the type that best d

Contributor Occupation [candidate =]

Ci

ribes this contributor

The occupation of the tributor is only required if the amount is over $100

Contribution type ICheck - Per F.5. 106.09 ctive 01/01/08 - A person may not make or accept a cash

contribution in

[
In-kind Description Type the ‘cription of any In-kind contribution.
-
Update Amended Contribution I Back To Transactions

List Contributors




AMENDING A REPORT (contd)

e If you clicked “Add Contribution” or “Add
Expenditure” you will be taken to a screen that
looks similar to the original entry screen.

e Enter the information you wish added to your report.

e Click “Add Expenditure” or “Add Contribution”
button.

Amend Report - Adding Missing ftem
Date |2 =]19 =]f2003 7] Date of itemn (mmiddnyy)
Vendor Last Last)| Enter last name or compary name if 4
Mame Firstl Middlel business
Address 1 |
Address 2 |
cy[ st lzp[
Amourt$ [
-
Purpose Type the purpose of the expenditure.
H
Expenditure type |Manetary [
Add Expendiure | Cancel |
[Pra [ B - N e

e Click Cancel once you have completed making entries.



AMENDING A REPORT (contd)

Campaign Treasurer's Report - ltemized Contributions

Election : General (2004-1102)
Report Date
Add Contribution Amend Item from Orig Report

8 - Contributor | Contribution | In-Kind

T Date Contributor Type Qccupation Type Descripton Armenc
Edit Women in Politics
Delete 119172002 | 2400 Main Street Commitiee Check Delete
D Tallahassee, FL 323711
Edit Women in Politics
Delete 2191772003 | 3400 Main Street Committee | PAC Check Add
- Tallahassee, FL 32311 —

Total

Add Contribution Return to Report List

After you have completed amending the report click

on the “Return to Report List” button.

An Amended Report must be submitted in the same
manner as the original report.

If you have any questions regarding the electronic
submission of a report, please contact Leon County
Supervisor of Elections office.




CAMPAIGN ADVERTISING

Any political advertisement that is paid for by a candidate and
that is published, displayed, or circulated must prominently
state:

— that it is a paid political advertisement

— who paid for and approved it

— the candidate’s name

— the candidate’s party affiliation if it is a partisan office
— the office sought

— EXAMPLE: “Political advertisement paid for and approved
by . .. (name of candidate) . . . (party affiliation) . . . for
(office sought).

Exceptions to this rule include:

— items designed to be worn

— novelty items which support, but do not oppose, a
candidate

Campaign fundraiser tickets must have additional language
which must appear in addition to the basic disclaimer:

— “The purchase of a ticket for, or a contribution to, the
campaign fund raiser is a contribution to the campaign
of...” (Remember, you must get the name, address, and
business of contributor buying the ticket.)



Campaign Advertising
Reqguirements (contd)

CANDI DATE

N i
|

|
-l

/

'!,_.n..-...--——-——‘

)

o

Pursuant to chapter 479, no
political campaign advertisements
shall be erected, posted, painted,
tacked, nailed, or otherwise
displayed, placed, or located on or
above any state or county road
right-of-way. (F.S. 106.1435(3))




Campaign Advertising
Reqguirements (contd)

Re-Elect
| CANDI DATE
Leon County
Supervisor of
Elections

No signs may be
erected on utility
poles




Campaign Advertising
Requirements (contd)

Campaign signs are not allowed in the ground at
polling places.

Individuals may hold signs at the polls while they
are at the polling site, but any signs left
unattended at a polling site will be removed.

For example:
— Vehicles with signs affixed to them
— Pick-up trucks with signs in the bed of the truck

for
Leon County
Supervisor of
Elections




Campaign Advertising
Reqguirements (contd)

Only candidates running for an office currently held
may use the word “re-elect”.

Candidates running for offices they do not currently
occupy must use the word “for” between their name
and the office sought.

No persons running for office may represent or
claim they have the support of a person or
organization unless approval in writing has been
received from such.

All political signs, bumper stickers, or other material
advocating the support or opposition of a candidate
or issue are illegal if placed on:

— state road right-of-ways

— county road right-of-ways

— city road right-of-ways (prohibited by
Tallahassee city ordinance)

— National Forest land

Signs may only be erected on private property with
the owner’s permission and must NOT be placed on

public right of ways. A
E j




Campaign Advertising
Reqguirements (contd)

e All TV ads must include closed captioning,
descriptive narrative and the printed political
disclaimer.

= All campaign telephone calls made by volunteer or
paid workers must:

— Identify the name of person or organization
sponsoring the call

— state the call was “paid for by” or “paid for on

behalf of” - -
VOTR!
e No telephone caller may state they < —

represent any person or organization
unless they have written approval

g
from such entity for such &
representation. =/

* No telephone caller shall state or

imply they represent a non-existent person or
organization.

e A message placed on an information system
accessible by computer by more than one person
(other than an internal communication) must include
a statement disclosing all information required of
political advertisements under section 106.143, F.S.




SOLICITATION OF VOTERS

e No person or group may solicit voters inside
the polling place.

e No person or group may solicit voters within
100 feet of the entrance to the polling place or
early voting site.




SOLICITATION OF VOTERS

(cont’'d)

The words “solicit” or “solicitation” includes such
things as:

e asking someone for his or her vote;
e asking for someone’s opinion;
e asking for a contribution;

e distributing any political or campaign material or
handout;

 asking someone for his or her signature on a
petition;

e conducting a poll [note exception below];

e The only exception to the no-solicitation law
applies to the media or others who are allowed to
conduct exit-polling activities. They may
approach voters only after voters leave the
polling place.

F.S. 102.031(4)




POLL WATCHERS

If you desire to designate poll watchers, you must
submit an application for each poll watcher stating
the prospective poll watcher's name, the precinct or
early voting location in which he/she will watch, and
the hours designated for each precinct or early voting
location.

Poll Watcher applications and instructions will be
available during the qualifying period.




*2010~

August 24 Primary Election

November 2 General Election

REMEMBER

You, as the candidate,
are responsible for all
aspects of your
campaign.

Created and distributed by:
lon Sancho
Leon County Supervisor of Elections
PO Box 7357
315 South Calhoun Street, Suite 110
Tallahassee FL 32314-7357
850.606.8683 VOICE
850.606.8601 FAX
Visit our website at: LeonVotes.org




IMPORTANT CONTACT
INFORMATION

Office Address: 315 South Calhoun Street, Suite 110

Telephone:
Fax:
Email:

Web:

Office Hours:

Contacts:

Tallahassee, FL 32301
(850) 606-8683
(850) 606-8601

candidate@leoncountyfl.gov

LeonVotes.org

Monday — Friday
8:00 a.m. — 5:00 p.m.

lon Sancho, Supervisor of Elections

Janet Olin, Assistant Supervisor of Elections
Cynthia Kelley, Administrative Services Manager
Nicholas Martinez, Demographics/GIS Manager
Rebecca Wood, Election Information Specialist


mailto:candidate@leoncountyfl.gov
http://www.leonvotes.org/

Important Information
To Help Run A
Successful Campaign

Voting Precincts of Leon County, Florida

MAPS
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AVAILABLE DATA
Voter Files, Mailing Lists, Reports & Maps

Our data products are available at a nominal cost.

What do | know about voters? Voter Files contain useful
information on each voter:

— Residence address, party, precinct, district, birthdate,
gender and race. Great for petition gathering!

— Voting History : Who voted, where, when? Can trends
be identified?
e Mailing Lists can help target specific groups with
individualized messages especially households, and return
voters.

e Who's in my district? Reports provide background:

— What is my district's makeup? How did these voters
perform in past similar elections?

e Ready to hit the pavement, but not sure where to go? Our
maps provide countywide views to street level detail.

— District Maps
— Precinct Mapbook

Contact the Demographic/GIS Manager to setup an
appointment for a one-on-one consultation today.

g TTeecis ; _::'\;k;_-{“{ﬁ; _Ii y



http://www.leoncountyfl.gov/elect/PDFForms/2007PublicDataRequest.pdf
http://www.leoncountyfl.gov/elect/?page=Elections%20and%20Results/CurrentRegistrationReports.asp
http://www.leoncountyfl.gov/elect/?page=Elections%20and%20Results/PastElectionResults.asp
http://www.leoncountyfl.gov/elect/?page=Elections%20and%20Results/PastElectionResults.asp
http://www.leoncountyfl.gov/elect/?page=Maps%20and%20Demographics/LeonCountyMaps.asp
http://www.leoncountyfl.gov/elect/includes/Maps and DemoGraphics/maps/2008/2008GeneralPrecinct Mapbooks.pdf

LEON COUNTY DATA & MAP ORDER FORM
Complete in full and return to the Supervisor of Elections Office
315 S. Calhoun St., Lobby, Tallahassee, FL 32301 or Fax to (850)606-8601.
For clarifications call (850)606-VOTE(8683)

Section 1: CONTACT INFORMATION

Name

Office/Organization

Mailing Address

OFFICE USE ONLY
NUMBER OF RECORDS
RETURNED

Email
Phone Fax Date Ordered
FELON LIST REQUEST **List is generated by Division of Elections (850-245-6200), not Leon SOE.**

Section 2: VOTER LIST

A. OUTPUT OPTIONS (mark one)

()CD $3.00 PER CD Shipping and Postage ( )$3.00
( ) LASER PAPER 15 ¢ PER PAGE If chosen, this cost is in addition to the cost of the disc.
( ) AVERY LABELS 25 ¢ PER SHEET Please provide a mailing address above.

() COPIES 15 ¢ PER SHEET Payment must be received before shipping.

B. VOTER STATUS (mark one)

( ) ACTIVE VOTERS (DEFAULT)
() ALL ELIGIBLE VOTERS (Includes active and inactive voters)

C. PRECINCT/DISTRICT SELECTION (mark one)

( ) ALL PRECINCTS
( ) CITY PRECINCTS ONLY
( ) CONGRESSIONAL ( )ALL ()2 ()4
( ) SENATE ( )ALL ()3 ()6
( ) HOUSE ( )ALL ()7 ()8 ()9
( ) COUNTY COMMISSION ( )ALL () ()2 ()3 ()4 ()5
( ) SCHOOL BOARD ( )ALL () ()2 ()3 ()4 ()5
( ) INDIVIDUAL PRECINCTS (SELECT FROM PRECINCT LIST AND DESIGNATE)
D. SORT OPTION (mark one) E. PARTY (mark one)
( ) ADDRESS BY PRECINCT (DEFAULT SORT) ()ALL  ()DEM ()REP ()NPA () OTHER
() ZIP CODE F. RACE (mark one)
( ) NAME BY PRECINCT ()ALL  ()WHT ()BLK ()HISP ()OTHER
( ) REGISTRATION NUMBER G. SEX (mark one)
D1. FILTER OPTION ( ) HOUSEHOLDS ()ALL ()M ()F () UNK
( ) To the registered voters at:
() To the last name family:

H. PAST VOTING (mark one)

()NO ()YES

If PAST VOTING is YES, then complete the following.

( ) LAST 20 ELECTIONS

() CUSTOM QUERY (select elections from second page)

Section 3: MAP ORDER

MAPS INCLUDE STREETS, SELECTED STREET NAMES, RAILROADS, LAKES, PRECINCT BOUNDARIES AND ALL PRECINCT NUMBERS.

[.(1) COUNTY-WIDE PRECINCT MAP

BASE MAP OF ALL VOTING PRECINCTS IN LEON COUNTY [11"x 17" () $4.00 [36"x 48" () $10.00

(2) CUSTOM DISTRICT MAP

(Mark one) District/ Precinct Mapbook PDF  ( )Disc [11"x 17" () $4.00 [36"x48" ()$10.00
() CONGRESSIONAL (ALL ()2 0)
( ) SENATE (JALL ()3 )
() HOUSE (JALL ()7 () ()9
( ) COUNTY COMMISSION  ()ALL ()1 ()2 ()3 ()4 ()5
( ) SCHOOL BOARD (JALL ()1 ()2 ()3 ()4 ()5

() CITY OF TALLAHASSEE
( ) INDIVIDUAL PRECINCTS
J. CUSTOM MAP --- $50/hr (min 1/2 hr) plus $10 for printed map output. ***Please contact GIS Manager***




Query 1 Voted in of of selected Elections
| Selections # Elections on File
2008
() 64 General Election (11/4/2008)
() 63 Primary Election (8/26/2008)
() 62 Presidential Pref Primary (1/29/2008)
2007
() 61 Special General-Senate District 3
() 60 Special Primary-Senate District 3
2006
() 59 General Election (11/7/06)
() 58 Primary Election (9/5/2006)
2005
() 57 City Referendum Mail Ballot (11/17/05)
() 55 Special General House District 7 (5/14/05)
2004
() 53 General Election [Pres] (11/2/2004)
() 52 Primary Election (8/31/2004)
() 51 Presidential Preference Primary (3/9/2004)
2003
() 49 Municipal Election (Feb/25/2003)
() 48 Municipal Primary Election (Feb/04/2003)
2002
() 47 City Annexation Election (6/18/2002)
() 46 General Election [Gov] (Nov/05/2002)
() 45 First Primary Election (Sept/10/2002)
2000
() a4 General Election [Pres] (Nov/07/2000)
() 43 2nd Primary Election (Oct/03/2000)
Prior Elections by Request
Records Returned by query
Query 3 Voted in of of selected Elections
| Selections # Elections on File
2008
() 64 General Election (11/4/2008)
() 63 Primary Election (8/26/2008)
() 62 Presidential Pref Primary (1/29/2008)
2007
() 61 Special General-Senate District 3
() 60 Special Primary-Senate District 3
2006
() 59 General Election (11/7/06)
() 58 Primary Election (9/5/2006)
2005
() 57 City Referendum Mail Ballot (11/17/05)
() 55 Special General House District 7 (5/14/05)
2004
() 53 General Election [Pres] (11/2/2004)
() 52 Primary Election (8/31/2004)
() 51 Presidential Preference Primary (3/9/2004)
2003
() 49 Municipal Election (Feb/25/2003)
() 48 Municipal Primary Election (Feb/04/2003)
2002
() 47 City Annexation Election (6/18/2002)
() 46 General Election [Gov] (Nov/05/2002)
() 45 First Primary Election (Sept/10/2002)
2000
() a4 General Election [Pres] (Nov/07/2000)
() 43 2nd Primary Election (Oct/03/2000)
Prior Elections by Request

Records Returned by query

Query 2 Voted in of of selected Elections
| Selections # Elections on File
2008
() 64 General Election (11/4/2008)
() 63 Primary Election (8/26/2008)
() 62 Presidential Pref Primary (1/29/2008)
2007
() 61 Special General-Senate District 3
() 60 Special Primary-Senate District 3
2006
() 59 General Election (11/7/06)
() 58 Primary Election (9/5/2006)
2005
() 57 City Referendum Mail Ballot (11/17/05)
() 55 Special General House District 7 (5/14/05)
2004
() 53 General Election [Pres] (11/2/2004)
() 52 Primary Election (8/31/2004)
() 51 Presidential Preference Primary (3/9/2004)
2003
() 49 Municipal Election (Feb/25/2003)
() 48 Municipal Primary Election (Feb/04/2003)
2002
() 47 City Annexation Election (6/18/2002)
() 46 General Election [Gov] (Nov/05/2002)
() 45 First Primary Election (Sept/10/2002)
2000
() 44 General Election [Pres] (Nov/07/2000)
() 43 2nd Primary Election (Oct/03/2000)
Prior Elections by Request
Records Returned by query
Query 4 Voted in of of selected Elections
| Selections # Elections on File
2008
() 64 General Election (11/4/2008)
() 63 Primary Election (8/26/2008)
() 62 Presidential Pref Primary (1/29/2008)
2007
() 61 Special General-Senate District 3
() 60 Special Primary-Senate District 3
2006
() 59 General Election (11/7/06)
() 58 Primary Election (9/5/2006)
2005
() 57 City Referendum Mail Ballot (11/17/05)
() 55 Special General House District 7 (5/14/05)
2004
() 53 General Election [Pres] (11/2/2004)
() 52 Primary Election (8/31/2004)
() 51 Presidential Preference Primary (3/9/2004)
2003
() 49 Municipal Election (Feb/25/2003)
() 48 Municipal Primary Election (Feb/04/2003)
2002
() 47 City Annexation Election (6/18/2002)
() 46 General Election [Gov] (Nov/05/2002)
() 45 First Primary Election (Sept/10/2002)
2000
() a4 General Election [Pres] (Nov/07/2000)
() 43 2nd Primary Election (Oct/03/2000)

Prior Elections by Request

Records Returned by query
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